
HOW TO SUBMIT A NEW PERMIT FROM MY ACCOUNT 

 

1. While in your account, click the City of Marathon logo in the top left-hand corner. 

 

 

2. This will take you to the main screen. 

 

3. Click on the Building Department Box. This will give you options of record types to 
submit. 



4. Select the type of application you would like.  

 

 

 

5. Then click “Apply Online”. 

 

 

 

 



6. This will start your online application. Follow the prompts. You can save the draft 
and come back at any time. Once you have completed the fields and uploaded the 
necessary documents, you can submit the application for intake. 

 

 


